
 

 

  
 

Singlepoint Leave & Absence helps you track and manage 

your people’s holiday requests and periods of absence. 

 

 

Leave & Absence is a great way to speed up the process of your staff requesting holiday and 
getting it approved, and at the same time improving accuracy and helping to avoid those 
instances where you have too many people off at the same time. 

The Business Problem 

When your people request annual leave through some form of manual process, things can 
easily go wrong: communication can be a problem, which results in the process taking too 
long. Unless the person approving the leave can see an up-to-date holiday calendar for his / 
her team, mistakes can get made when approving leave when other team members are also 
away, resulting with little or no cover for a certain job role. Tracking how many days a person 
has left can also be a problem, and disagreements between staff and management can ensue 
if the information is not up-to-date and reliable. 

 

 

 



 

 

  
 

The Solution 

Singlepoint Leave & Absence provides a fully electronic means of requesting, approving and 
recording leave, giving your people a quick, easy and reliable way of requesting their holidays. 
The module also handles unauthorized absence, i.e. sick leave and other forms of unexpected 
absence from the organization. 

Simple, Intuitive Workflows 

Nobody wants to have to fill in complex looking forms, so we make sure that your users can 
complete a holiday request quickly and easily by ensuring the lay out of the form guides them 
through the process and ensures that all of the required information is entered. The system is 
smart enough to consider public holidays and company shutdowns, so when a user requests 
holiday over such a period the system will account for that and flag it accordingly and only 
deduct the “real” holiday requirement (see example below). 

 

 

 



 

 

  
 

Once a request for leave has been made, the line manager / approver is automatically notified 
by email and their dashboard updates accordingly. Simple views and actions buttons allow the 
approver to see and action all required requests. 

 

Access To Real-Time Data 

Whilst reviewing the request for approval, the user can access the latest up-to-date 
information relating to other staff members’ approved leave or pending approval leave 
presented in a dynamic calendar style view, where filters can be run to focus on specific teams 
or departments. This is vital information to help avoid making mistakes when approving 
holiday requests and potentially leaving a staff shortage. 

 

The module will also allow you to record instances of sickness or any type of unplanned leave, 
and this, combined with the annual leave information, will give you a wealth of data to use at 
your fingertips which can be useful for year-end reporting and annual reviews etc. 

Call 01628 968899 now for a free demonstration or email 
enquiries@syncronology.co.uk 

 


